Nuclear, Biological, and Chemical Industry Group 

Request for Proposals for the 
Nuclear, Biological, and Chemical Industry Group 
2009 NBC Products and Services Handbook

Background 

The Nuclear, Biological, and Chemical (NBC) Industry Group is an association of organizations supporting nuclear, biological, and chemical defense.  The purpose of the organization is:

· To inform and educate the general public as well as Federal, State and local Governments on NBC defense matters relating to combating weapons of mass destruction (WMD), combating terrorism, and homeland security;

· To advance the development of NBC defense capabilities that enable the U.S. Armed Forces to carry out their global and domestic responsibilities; and 

· To advance the development of NBC defense capabilities that enables the Federal, State and local Governments to protect U.S. citizens and critical infrastructure from, and to respond to, the effects of terrorist CBRN incidents. 

The NBC Industry Group is composed of over 125 companies, not-for-profit organizations, and consultants who support nuclear chemical and biological warfare defense activities.  In addition to military defense against chemical and biological warfare, interests of the Group encompass domestic and international preparedness against chemical and biological terrorism as well as the Chemical Weapons Convention and other treaties.  Some of the member organizations are actively involved in programs on chemical weapons destruction.

For several years, the NBC Industry Group has compiled and distributed the NBC Products and Services Handbook as an annual publication.  The Handbook has been the standard reference source for U.S. NBC products and services.  A copy of a recent edition of the Handbook is available from the Group.

Project Objectives

The NBC Industry Group is sponsoring the 2009 Edition of the NBC Products and Services Handbook, and expects to sponsor annual editions in the future. The continued national and international emphasis on Homeland Security, Force Protection, and Chemical and Biological Defense is meant to assist the member companies in marketing their products and services in the U.S. and abroad.  Participation by member companies has been voluntary, with cost based on a per page cost with a flexible number of pages.

The Handbook, both hard copy and electronic versions (CD, thumb drive, or equivalent), will be distributed to members of the NBC Industry Group, officials at the Department of Defense, the Department of Homeland Security, and other Federal Government departments and agencies.  In addition the Handbook may be distributed to Members of Congress and their staffs, U.S. embassies, foreign embassies, and attendees at NBC conferences and events.

The purpose of this request for proposals (RFP)) is to seek the services of a company that has the capability to: 

· Assume responsibility for design, layout, production and printing of the Handbook (hard copy and electronic versions) in a timely manner and with extremely high standards of quality; and 

· Deliver the Handbook to the NBC Industry Group and its member companies.  

Scope 

To achieve the above objectives, The NBC Industry solicits proposals for the provision of integrated services for designing the Handbook, compiling information submitted by NBC Industry Group member companies, designing and printing the Handbook, producing electronic copies, and delivering the finished copies to individual companies and to the Group.
Instructions for Submitting Proposals 

1. Proposals (5 hard copies and one CD copy) must be received no later than January 30, 2009, by 5:00 PM EST by mail at:

NBC Industry Group
P. O. Box 2781
Springfield, VA 22152

2. Proposals shall consist of a Narrative Statement not to exceed 12 pages single spaced, 12 point Times New Roman Font, and with 1” margins, and of a cost proposal not to exceed two pages each in the same format.  Pages containing proprietary or confidential business information should be so indicated.

a. The Narrative Statement should address the items in the Statement of Work section below, and demonstrate the offeror’s ability to satisfy each of them.  Offerors are invited to suggest novel or cost-effective ways of addressing the preparation and production of the Handbook.

b. The Cost Proposal shall be based on the production of 500 hard copies and 500 electronic copies of the Handbook in the first half of 2009, with 250 pages of paid content by NBC Industry Group Members, and four-color printing.  

i. Offerors should also include costs for 750 and 1,000 copies each of the printed and electronic versions.

ii. Offerors may suggest binding type, paper quality, and other production variables.  

iii. Offerors should identify subcontractors by function and cost.
c.  Three references, including contact information, of companies, organizations, or government agencies for whom the offeror has performed similar work during the past five (5) years.
3. Proposals that are submitted late or are incomplete may not be considered in the review process.  

4. The NBC Industry Group may, at its discretion, extend the deadline for the submission of proposal or revise the terms of this solicitation by issuing an amendment.  

5. The NBC Industry Group may without discussions or negotiations award one or more contracts on the basis of proposals received, and may change the number of copies to be provided from those suggested in this RFP.  Each proposal should, therefore, contain the Offeror’s best terms from a cost and technical standpoint. 

6.  The NBC Industry Group reserves the right to enter into discussions with one or more Offeror(s) in order to obtain clarifications or additional details, to suggest refinements in the technical proposal, or to address other aspects of the proposal, or negotiate the cost proposal.

7. Formal presentation and discussion of proposals to the NBC Industry Group Board may be required and will be scheduled after proposal submission.  An award is anticipated by February 20, 2009

8. NBC Industry Group will be under no obligation to reveal to or discuss with any Offeror how a proposal was assessed, or to provide any other information relative to the selection process.

a. Offerors whose proposals are not selected will be notified in writing of this fact, and shall have no claim whatsoever for any kind of compensation.

b. Offerors are solely responsible for their own expenses, if any, in preparing and submitting an offer to the RFP.

Any questions concerning this RFP must be submitted in writing to the NBC Industry Group address above or via email to the Group’s Executive Director, Manuel Sanches, at mannys34@aol.com.

This RFP shall not be construed as a contract or a commitment of any kind.  This RFP in no way obligates the NBC Industry Group to award a contract, nor does it commit the NBC Industry Group to pay any cost incurred in the preparation of any proposal.

Statement of Work

1. Design, layout, and produce 500 each hard copy and electronic versions of the Handbook.
2. Produce and distribute announcement of Handbook requirements to NBC Industry Group members specifying:  
a. Price per page.

b. Format/graphics/printing specifications for submission of entries

c. Any extra charges for complex graphics or number of colors greater than the base. 

3. Design and submit three proposed possible covers to the NBC Industry Group Board, and use cover selected by the Board.

4. Coordinate with NBC Industry Group members purchasing pages to ensure timely submission and review of copy and to provide page proofs for review.
5. Specify dates for submission of copy, review of page proofs, and other deadlines in the production and printing process.
6. Deliver two hard copies and two electronic copies (CD, thumb drive, or equivalent) of the Handbook to each member of the NBC Industry Group by U.S. mail or other appropriate means within two weeks of printing;
7. Deliver the remaining hard and electronic copies of the Handbook to the NBC Industry Group Board of Directors within one month of printing.

